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ITpuxa3 Ne 32A
00 yrBep:xnenun Ilonoxenns o mopsiike pa3padoTKu U NPUHATHA JTOKAJIBHBIX
HOPMATHBHBIX AKTOB

r. Mockaa 29 suBaps 2026 roga

[IpukaspiBato:

1. YBepnuth [lonoxenue o mopsake pa3paOdOTKH W MPUHSTHUS JIOKAJBHBIX HOPMAaTHBHBIX
aKTOB.
2. KoHTpOIIb 32 UCTIOTHEHUEM HACTOSIIETO MPUKa3a OCTABJISIO 32 COOOIA.

3. Hacrosimuii mprka3 BCTyIMaeT B CHITy CO JIHS €TI0 MOAMUCAHUS.

I'enepanbHbIl TUPEKTOP Jlocunckas JI.B.




OBILECTBO C OTPAHUYEHHOIT OTBETCTBEHHOCTDIO «JIVJIICTAPDUT»,
(000 «JIMWJIUCTAPDUTY),
VHH 9734021642, KIIIT 773401001, OTPH 1257700577980
123308, [.MOCKBA, BH.TEP.I'. MYHUIIUIIAJIbHBII OKPYT XOPOILIEBO-MHEBHUKU, HAB
HIEJENTUXUHCKASL, J1. 40, K. 2, KB. 241

YTBEPXAIO

JIbHBIM TUPEKTOP

‘g@ 3 HOJIUCE
(\W&\Q‘Qx@m usfBanepsesna

e 29 afBaps 2026 r.

ITOJIOKEHHUE O IIOPAJIKE PASPABOTKH U ITPUHATHUSA
JIOKAJIBHBIX HOPMATHUBHbBIX AKTOB

1 O0mmue noJ1oKeHus

1.1 TonosxxeHue o nopsiake pa3pabOTKU U MPUHATHUS JIOKAIBHBIX HOPMAaTHBHBIX aKTOB (J1ajee
- ITlonoxenne) B OO0 «JIMJIMCTAPOUT» (manee - OpraHuzanms) yCTaHABIMBACT CIUHBIC
TpeOOBaHUS K JIOKAJIBHBIM HOPMATHUBHBIM aKTaM, HMX MOJITOTOBKE, OQPOPMIICHHIO, MPUHSTHIO,
YTBEPKICHUIO, BCTYIUICHUIO B CHUJTy, BHECEHUIO U3BMEHEHUN U OTMEHE.

1.2 Hacrosimee Ilonoxenue siBsieTCs JOKaJIbHBIM HOPMATUBHBIM akToM OpraHuzanuvu u
0053aTeNbHO K UCIIOJIHEHUIO BCEMU YYaCTHUKAaMU 00pa30BaTeNIbHBIX OTHOIICHUH.

1.3 HopmaTtuBHO-TIpaBoBOW 0a30ii pa3paboTku HacTosiero I[lomoXeHUs] SBISIFOTCS
CJEAYIOIINE JOKYMEHTHI:

- Koncruryuus Poccuiickoin @enepanuu;

- KonBenuus o npaBax peOGEHKa;

- O®epnepanbhbiit 3akoH PO ot 29.12.2012 1. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
Oenepanumny;

- Tpynosoii konekc Poccuiickoit @eaepanuu;

- I'paxxnanckuii Kogexc Poccutickoit denepanuu;

- YcraB Opranuzanuu;

- VHbIE JIOKAJbHbIE HOPMATHUBHBIC AKTHl U JIOKYMEHTHI, PETJIaMEHTUPYIOIINE AESITEIIbHOCTh
JOTIOTHUTEIBLHOTO 00pa30BaHuUs.

1.4 JlokanbHbIE aKThI IEUCTBYIOT TOJBKO B npeaenax OpraHu3aiuy He MOTYT PEeTryJIHpOBaTh
OTHOIIIEHUS BHE €TO0.

1.5 HopMBbI TOKadbHBIX aKTOB, YXYAIIAIONINE MOJIOKEHUE 00YyJaromMXcsl Wik pabOTHUKOB
Opranmzaniid TIO CPaBHEHUIO C TOJOKEHHWEM, YCTAHOBJICHHBIM 3aKOHOAATEIbCTBOM 00
obpazoBanun, TK P®, nubo npuHsTHIE C HAPYIIEHUEM YCTAHOBICHHOTO TIOPSIKA, HE IPUMEHSIOTCS
Y TIO/IJIe’KAT OTMEHE.

1.6 JlokanpHbIE aKThl yTPAYUBAIOT CUITY (TIOTHOCTBHIO WM B OTJIEIHHON YAaCTH) B CIEAYIOLINX
CIIy4asix: BCTYIJIEHWE B CHJIy aKTa, NMPU3HAIONIIETO JAHHBIM JIOKAIBHBIA aKT yTPATUBIIUM CHIIY;
BCTYTIJICHUE B CHJTY JIOKAJILHOTO aKTa OOJBIICH IOPUINYECKOM CHITBI, HOPMBI KOTOPOT'O MPOTUBOPEYAT
MTOJIOXKEHHUSIM JTAHHOTO JIOKAJIbHOTO aKTa; MPU3HAHUE CYJIOM WJIM HHBIM YIIOJITHOMOYEHHBIM OPTaHOM
roCyJJapCTBEHHOM BJIACTH JIOKAJIBHOT'O aKTa MPOTHUBOPEUYALTUM ACHCTBYIOLIEMY 3aKOHOAATEIbCTRY.

1.7 JlokanpHbli akT OpraHu3aluy, yTpaTUBIINI CUITY, HE TIOJJIEKUT UCIIOTHEHHUIO.



2. lenu u 3aga4un

2.1.1ensmu u 3agauamMu HacTosAero [10m0KeHUs SIBJSIOTCS:

- CO3JIJaHHUE €IMHOM U COTJIaCOBAHHOM CUCTEMBbI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB;

- obecrieueHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOPUYECKOH nesarenbHocTH OpraHu3aum;

- COBEpPIICHCTBOBAaHUE IMpOIlecca IMOATOTOBKH, O(GOpPMIICHUS, NPUHATHSI W PpeaTu3aluH
JIOKaJbHBIX HOPMATUBHBIX aKTOB;

- MpeIoTBpallCHUE TyOJMPOBAHUSA, PETYJIMPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
OTHOIIICHHUH.

3. Buabl JIOKAJIbHBIX aKTOB

3.1 B coorBerctBUM ¢ YcTaBOM jJeATesbHOCT, OpraHuzaluu periaMeHTUpyeTcs
CIICIYIOIMMH BHJAMH JIOKAJIBHBIX aKTOB: IIOJIOKEHUS, PEIICHUS, TPHUKA3bl, PACIOPIKEHHS,
MHCTPYKIINH, TOJDKHOCTHBIE MHCTPYKIIMH, IPaBUIIA, TOPSIOK.

[IpencraBneHHbII IepeYeHb BUOB JOKAIBHBIX aKTOB HE SBISETCS NCUYEPIBIBAIOIINM.

3.2 JlokanbHble akTbl OpraHu3aly MOTyT ObITh KJIacCU()UIUPOBAHBI:

a) HA TPYIIBI B COOTBETCTBUU C KOMIIETeHIIMEH OpraHu3aiim:

- JIOKaJIbHbIE aKThl OPraHU3allMOHHO-PACTIOPAIUTEILHOIO XapaKTepa;

- JIOKaJbHBIC AaKThl, PErJaMEHTHUPYIOIIME BONPOCH OpPraHM3aluu 00pa30BaTEILHOTO
npoiiecca;

- JIOKaJbHBIE aKThl, PErJIAMEHTHPYIOIIHE OTHOLICHHs paboTomarens ¢ pabOTHUKAMHU M
OpraHu3alui0 Y4eOHO-METOANYECKON paboThl;

- JIOKaJIbHBIE aKThI, PETJIAMEHTHPYIOIIUE IETEITFHOCTh OPTraHOB CAaMOYTIPABIICHHS,

- JIOKaJIbHbIE aKThl, PETJIAMEHTUPYIOLIHE aIMUHUCTPATUBHYIO U (PUHAHCOBO XO3SIICTBEHHYIO
JeSITeTbHOCTD;

- JIOKaJIbHbIE aKTbl, 00ECIIeUnBAIOIINE BEIEHUE EIONPOU3BOICTBA.

0) 1o cTeneHu 3HaYMMOCTH: 00s13aTeIbHbIE U HEOOsA3aTeNbHBIE;

B) 10 cpepe neficTBUA: 00LIEro XapaKTepa U CIEeNHaIbHOTO XapaKTepa;

T') TI0 KPYTY JIUII: PacIPOCTPAHSIONIMECS Ha BCEX pAOOTHHKOB M HE PaCIPOCTPAHSIONINECS Ha
BCeX paOOTHUKOB OpraHHU3allNy;

) TI0 CIoco0y MPUHSTHS: TPUHUMaeMble PyKoBOAHUTEIEM €MHOINYHO ¥ IPHHUMAEMBIE C
y4€TOM MHEHUS NPEeACTaBUTENFHOIO OpraHa Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUIA;

€) O CPOKY ICHWCTBHUS: MOCTOSTHHOTO JEWUCTBUS, O€CCpPOYHBIC, C OMPEACICHHBIM CPOKOM
JeHCTBHS,

) II0 CPOKY XpaHEHHMs: TOCTOSIHHOTO XpaHEeHUs, 75 JIeT U ApyTHe.

4. IlopsaA0K MOATOTOBKH JIOKAJIBHBIX AKTOB

4.1. aumaTtopoM NOATrOTOBKHU JIOKATbHBIX HOPMAaTUBHBIX aKTOB MOTYT OBITh!

- yYpEeauTeIb;

- OpraHbl yIpaBJiIeHUs: 00pa30BaHUEM;

- anmuHKcTpanya OpraHusanuu B auie PyKoBoguTens, 3aMeCTUTENEH TUPEKTOPa; OPraHoM
roCyJIapCTBEHHO-O0IECTBEHHOTO YIPABJICHUS; YIACTHUKH 00pa30BaTeIbHBIX OTHOLICHUH.

OcHoBaHMEM I TOATOTOBKHM JIOKQJIBHOIO aKTa MOTYT TAaK)KE€ SIBIATHCS H3MEHEHUS B
3aKoHozAaTenbcTBE PO (BHECEHNE U3MEHEHU, N3/1aHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2. IIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCS OTJEJIbHBIM pAOOTHUKOM WJIH TPYINONH paOOTHUKOB
110 Opy4eHuIo (IprkKa3zy) PykoBoauTens, a Tak’ke OpraHOM CaMOYIIpaBJIEHHs], KOTOPBIN BBICTYIINII C
COOTBETCTBYIOLIECH UHUITUATUBOM.

4.3. TloAroToBKa JIOKAJIBHOTO aKTa BKIIOYAET B €O M3Y4YECHHE 3aKOHOAATENBHBIX M MHBIX
HOPMAaTUBHBIX aKTOB, JOKAJIBHBIX akTOB OpraHu3anyuy, perIaMEHTUPYIOIUX T€ BOIIPOCHI, KOTOPbIE
MIPENIOoIaraeTcsi OTPa3uTh B IPOEKTE HOBOI'O aKTa, U HA ATOW OCHOBE BBHIOOP €r0 BU/A, COEPIKAHUS
U Mpe/ICTaBICHUE €0 B MUCbMEHHOI opMme.

4.4. IlogroroBka HambOOee Ba)KHBIX JIOKAJIBHBIX aKTOB (IPOEKTOB pEIICHUH CcOOpaHui,
MIE/ICOBETOB, OPraHOB CaMOYIPABJICHUs, IPUKA30B, MTOJIOKEHHM, IPAaBUIT) JOJIKHA OCHOBBIBATHCS HA



pe3ysbTaTax aHaJli3a OCHOBHBIX CTOPOH AeATenbHOCcTH OpraHu3alyy, TEHACHUUN €€ pa3sBUTHS U
CJIOKUBILENCS CUTyaLlUU.
4.5. IIpu He0OXOAUMOCTH JIOKAJIBHBINA aKT MPOXOAUT HPOLEypYy COIIaCOBAHMUS.

5. IlopsAioK NPUHATHS U YTBEPKIAEHUS JOKAJIbHOI0 aKTa

5.1. JlokanpHbIi aKkT, NPOWIEAMINNA NPOUEAYPY HPUHATHUSA, TOMJIEKHUT YTBEPKICHUIO
PykoBoautenss Opranuszanum.

5.2. JlokanbHble aKThl yTBEp:kAaroTcss PykoBoauTEeIEM, COTIaCOBBIBAIOTCS U IPUHUMAIOTCS
obum Cobpanuem pabOTHUKOB JINOO MHBIM OpraHOM caMoyTpaBieHust OpraHu3aium, Ha1eJICHHBIM
MMOJTHOMOYHSIMU 110 TPUHSATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHH C Y CTaBOM - MO MpEaMeTaM HUX
BEJICHUS U1 KOMIIETEHLIUU.

5.3. Ilpu npuUHATHH JIOKAJIBHBIX aKTOB, 3aTParuBalOIIUX MpaBa 00yYarOUXCsl, yUUTHIBACTCS
MHEHHUE poANTENeH (3aKOHHBIX MPE/ICTaBUTENCH) HECOBEPIICHHOIETHUX 00YYarO X CS.

5.4. Tlpouenypa yTBepkIeHUS OQOpPMISICTCS TOINUCHI0 W IMedaThio PykoBomuTens u
BBOJIUTCA B JIECTBUE IIPUKA30M.

5.5. JlokanpHBIA aKT BCTyHaeT B CHJIIy C MOMEHTa, yKa3aHHOrO B HEM, JiM0OO, B Ciy4yae
OTCYTCTBHUSI TAKOTO YKa3aHUs, IO UCTEUEHUH 7 KaJICHIAPHBIX JHEW C AaThl IPUHATHS JAHHOTO aKTa.

5.6. [locne yTBepKIEHUS JIOKAJIBHOTO aKTa MPOBOJMTCS MPOIEAypa 03HAKOMIICHUS C HUM
Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUN, HA KOTOPHIX PACHPOCTPAHSIOTCS IMOJIOKEHUS JAaHHOTO
JOKanbHOTO akTa. (O3HAKOMJIEHHE C JIOKaJbHBIM aKTOM OQOpMIISIETCS B BHUIE POCIHCH
03HAKOMJIIEMBIX JIMI C YKAa3aHUEM JaThl HA OTAECIbHOM JIMCTE 03HAKOMIICHHUS, IPUIAaraeMbIM K HEMY.

6. OdopMiieHHE JIOKAJIBLHOTO aKTa

6.1. JlokanbpHbBIE aKThI IMEIOT pa3/Ielibl, KOTOpbIe HyMepyroTcs apadckumu b pamu. [TyHKThI
B JIOKQJIbHBIX aKTaX HYMEPYIOTCS apaOCKuMU HMUPpaMu U MOTYT MOAPA3IACISITHCS HA MOIIMTYHKTHI,
KOTOpBIE UMEIOT OYKBEHHYIO WU U(PPOBYIO HYMEPAIIHIO.

6.2. Tabmumpl, TpaduKku, KapThl, CXEMBbI, KOTOPBIE MOTYT COJEPKAThCS B JIOKATBHBIX
HOPMATUBHBIX aKTaX, JIOJDKHBI 0QOPMIISATHCS B BU/IE PUIIOKESHHIA, 2 COOTBETCTBYIOIINE ITYHKTHI aKTa
JOJDKHBI UMETh CCBITKHA Ha OTH TIPHIIOKCHUSI.

6.3. JIokaJIbHBIN aKT ¢ MPUIOKEHUSMHU JTOJDKEH UMETh CKBO3HYIO HyMEpAIUIO CTPAHULL.

6.4. JlokanbHBIN aKT W3JIaraeTcs Ha roCylIapCTBEHHOM si3bike Poccuiickoit Deneparuu u
JIOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOpPMaM.

6.5. CTpykTypa JIOKQJIBHOTO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBAHHOM, OTBEUAIOIICH
[EJSIM | 33/1a4aM MPABOBOTO PETYIHPOBAHMS, a TAaK)Ke 00ECIECUMBAIONICH JTOTHYECKOE Pa3BUTHE U
MPaBUJIbHOE MOHUMAHUE TAHHOTO JIOKAJIBHOTO aKTa.

6.6. JlokanbHble aKThl MPOXOJAT NPOLEAYPY PETUCTpalMd B CHEHUATIBHOM >KypHale
JIEJIONPOU3BOJICTBA Cpa3y MOCIIe MPOLEyphl YTBEP)KAeHU PykoBoaurenem.

7. IlopsaAioK BHEeCEeHUS U3MEHEHU U JONOJHEHUN B JIOKAJbHbIE AKThI

7.1. Ilopsiiok BHECEHMSI M3MEHEHHM WM JIONMOJIHEHUM B JIOKAJIbHBIE aKThI ONpPEIENIeTCs B
caMHX JIOKaJIbHBIX aKTaxX.

7.2. I3MeHeHNs U TOTOJIHEHMSI B JIOKAJbHBIM HOPMATUBHBIA aKT BCTYIAIOT B CHJIy C JaThl,
YKa3aHHOW B IPUKa3€ O BHECEHUHW U3MEHEHUI WJIM TOTOJHECHHUI B JIOKAJIbHBI HOPMATUBHBIN akT. B
ClIy4yae OTCYTCTBHUS YKa3aHUs B HEM JIaThl - 10 UCTEUCHUH 7 KaJlGHJAPHBIX JHEW C AaThl MpUKa3a O
BHECCHUH U3MEHCHUM WJIH JOITOJHEHHH B JIOKAJILHBIN aKT.

7.3. B ciy4ae NOpUHATHS HOBBIX JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB WX OPUTHHAJIBI
MOMEIIAIOTCS B COOTBETCTBYIOIIYI0 manky. [Ipy sToM Ha paHee JEHCTBOBABIIEM JOKaJIbHOM
HOPMaTHUBHOM aKTe JIeaeTCsl OTMETKA 00 yTpaTe UM CHUIIBL.

7.4. JloxkaibHble HOPMAaTUBHBIC AaKThl, YTPATHBIIME CHJIy, OCTAIOTCS Ha XpPAaHCHUH B
Opranuzanuu.



8. 3akir0uuTe/IbHBIE TOJT0KEHUS
8.1. Bompocsl, He yperyiaupoBaHHble HacTOSIIIMM [losioxkeHueM, mouiekar yperyanpoBaHUIo
B COOTBETCTBUM C JACHCTBYIOLIMM 3aKoHOJAATeabCTBOM P®d, YcraBoM M HMHBIMU JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH OpI‘aHI/I3aI_II/II/I.
8.2. KoHTpoIb 32 CBOEBPEMEHHBIM U KaU€CTBEHHBIM UCIOIIHEHUEM HacTosero [lonoxenns
Bo3naraercs Ha PyxoBogutens Opranuzanuu.

9. Cpox neiictust [lonoxenns
9.1. Cpok geiictBus nanHoro IlonoxeHus: 10 MPUHSATUS HOBOTO.



